
Portions of this meeting may be held in closed session pursuant to the Virginia Freedom of Information Act. 

TOWN OF OCCOQUAN 
Town Hall, 314 Mill Street, Occoquan, VA 22125 

www.occoquanva.gov | info@occoquanva.gov | (703) 491-1918 

ARCHITECTURAL REVIEW BOARD MEETING 
October 28, 2025 | 6:30 p.m. 

1. Call to Order

2. Citizen Comments

3. Approval of Minutes
a. September 23, 2025 Meeting Minutes pg. 2

4. Exterior Elevation Applications
a. ARB2025-009413 Mill Street (Sign) pg. 5
b. ARB2025-010 390 Myrtle Place (HardiePlank Lap Siding & Retaining Wall)

pg. 11
5. Reports

a. Town Council Report
b. Sign and COA Violation Report pg. 34
c. Planning Commission Report
d. Chair Report

6. Adjournment

Brenda Seefeldt 
Chair, Architectural Review Board 
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  Town of Occoquan 
ARCHITECTURAL REVIEW BOARD 

MEETING MINUTES 
September 23, 2025 

 
In Attendance: Darryl Hawkins (Vice Chair, PCR), Rick Fitzgerald (Sec.), Theo Daubresse 
(TCR) – via teleconference, Jordan Sanders (BMR), Mary Craig, Jennifer Shown (Alt.) Michele 
White (Alt.) 

Excused Absent: Lisa Terry 

Recusal Absence: Brenda Seefeldt (Chair) – potential conflict of interest regarding Agenda Item 
4a.   

 
1. Call to Order – Vice Chairman Darryl Hawkins called the meeting to order at 7:34 p.m. 

 
2. Citizens’ Comments – None 

 
3. Approval of Minutes - Michele White motioned to approve the Meeting Minutes of August 
26, 2025; Mary Craig seconded. The motion was approved unanimously. 

 

4. Exterior Elevation Applications 
 

a. ARB2025-007 Application 309 Commerce St (Mounted Outdoor TV)  
The ARB considered the second reading of the applicant’s request for 
COA approval, based on staff recommendations and a review of responses 
from surrounding jurisdictions to similar inquiries. Lacking 
comprehensive findings and/ or Code foundational guidelines, the ARB 
relied upon the elements or “things to be considered before issuing a 
COA”, as found in the Town of Occoquan, ARB, Design Guidelines 
Manual, p. 5.  

Note: Chairwoman Brenda Seefeldt was absent during the discussion and 
voting on this item. Her absence was due to a potential conflict of interest. 

Michele White moved to approve the Exterior Elevation Application 
ARB2025-007, with Jennifer Shown seconding. The motion was approved 
unanimously. 
 

5. Reports 
 

 
ARB Meeting October 28 2025       3 of 35



a. Town Council Report—Theo Daubresse stated that the Town Council’s 
last meeting adopted a resolution of appreciation for Matt Whitmoyer, 
who will be leaving the position of Assistant Town Manager/Town Clerk. 
  

b. Assistant Town Manager’s Report – Matt Whitmoyer provided the ARB 
with the August & September 2025 Sign and COA Violation Report. 

  
c. Planning Commission Report – Darryl Hawkins reported the work of the 

Commission, which has most recently focused on sign ordinances, 
sidewalk signage (A-Frames), and surveys on trails, beautification, and art 
for the town. 

 
d. Chair Report—None  

 
6.  Discussion Items 

 
a.  Rick Fitzgerld requested that staff make available a copy of the Design 

Guidelines Manual to all ARB members, 
 

7. Adjournment – 8:03 pm 
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In the 19th Century trim was elaborate. The mid- to later part of the 19th Century has often been called the 
“Gingerbread Age” with immigrant skilled laborers providing elaborate trim on fascia boards, soffits, rake 
boards, windows, doors, and porches at low costs. Brackets attached to the soffits were commonplace. 
 
15. Public Art 
 
 Public art includes artistic structures and murals erected on properties in the Historic District for non-
commercial purposes. 
Scale – For murals, the size must not exceed 30% of the principal building’s exterior wall surface area, 
ensuring it remains in scale with the building's architecture and does not overwhelm the structure. For 
artistic structures, the structure's height must not exceed 50% of the height of the principal building, and 
its footprint should be no larger than 10% of the total lot area, ensuring it is proportionate to the building 
and site. 
 
Placement – No public art should be placed in a manner that obscures or distorts the architectural features 
of a principal building. Murals must be placed on secondary Page 17 of 21 façades, avoiding primary or 
street-facing elevations, to minimize the visual impact on the building’s historical character. Murals must 
be applied to surfaces that are not historically significant or have already been altered, such as previoysly 
painted surfaces, modern extensions or non-original walls, to preserve the integrity of historic materials. 
Alternatively, murals can be installed on removable materials attached to the wall. When possible, artistic 
structures should be placed in rear or side yards, avoiding placement in front of or directly attached to 
historic façades, to reduce their impact on the historic streetscape. Artistic structures should be freestanding 
or attached to modern extensions where possible. 
 
Reversibility – Installation methods must be non-invasive, such as using removable paint or surface-
mounted panels, avoiding any damage or permanent alterations to the original historic materials or 
features. An artistic structure should be easily removable without causing damage to the property.   
 
Contextual Relevance – The public art must have colors (see Colors) and materials appropriate to the 
architectural period of the principal building. Styles and themes should be from the period of significance. 
Public art must not contain information advertising goods or services provided by a business, whether 
located on the parcel on which the public art appears or elsewhere. Such installations are subject to the 
Town’s Sign Ordinance, § 157.300 and interested applicants are advised to follow that process. Only one 
structure and one mural are permitted per property in the Historic District to maintain the district's 
historical integrity and prevent visual clutter. 
 
Staff Recommendation: Make a determination based off the proposed work’s compliance with 
the ARB Guidelines. 

Any denial of an application for a Certificate of Appropriateness must include the reason for 
denial and a reference to the relevant ARB guideline(s). 

Proposed/Suggested Motion: 
“I move to approve ARB2025-009 Application 413 Mill Street (Sign) as is.” 

OR 

“I move to not approve ARB2025-009 Application 413 Mill Street (Sign) for the following reason: 
_______________________.” 

OR 
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Other action the Architectural Review Board deems appropriate. 
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Materials – Cedar shingles were widely used during the 18th Century 
(approximately 90 percent), and the remainder of the structures most often had oak 
shingle roofs. Shakes were used on outbuildings only. During the 19th Century, 
roofs were standing ridge (metal) or slate shingles. Modern composition shingles 
must be chosen in colors to match the color of weathered historic roofing materials. 
Wherever pressed tin or standing seam style roofs exist an effort should be made to 
preserve and/or refurbish. The same roof style must be extended on any addition 
to buildings with existing pressed tin roofs 
 
Staff Recommendation: Make a determination based off the proposed work’s compliance with 
the ARB Guidelines. 

Any denial of an application for a Certificate of Appropriateness must include the reason for 
denial and a reference to the relevant ARB guideline(s). 

Proposed/Suggested Motion: 
“I move to approve ARB2025-010 Application 390 Myrtle Place (Plank Lap Siding & Retaining 
Wall) as is.” 

OR 

“I move to not approve ARB2025-010 Application 390 Myrtle Place (Plank Lap Siding & Retaining 
Wall) for the following reason: _______________________.” 

OR 

Other action the Architectural Review Board deems appropriate. 
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Section III: AppHcation Check List 

o Paint Sample (identify which Architectural feature o Material Samples (identify which Architectural
samples are included) feature samples are included)
List: List:

I!!! Spec Sheets/Product Brochures: (identify which I!!! Photo of existing structure(s)
Architectural feature spec sheets are included) 
List: o Schematic(s)/Rendering(s) illustrating

Belgard - Diamond Pro Beveled Face Retaining proposed improvement(s) on structure(s)

Wall 
James Hardie - Select Cedarmill o Architectural Plans

o Other (List):

Note to Applicants: Applicants are responsible for providing supplemental materials for proposed 
improvements. Applicants are responsible for ensuring proposed improvements are based on 
requirements listed in the Architectural Review Design Guidelines (as amended) and included under§ 
157.179 of the Town Code regarding matters to be considered by the ARB. At the time of the ARB meeting, 
the ARB may request additional information or documentation in order to complete a thorough review 
of the application. 

Section IV: ARB Certificate Of Approval (COA) 

Date to Architectural 
Review Board: o COAissued □COA Denied

Signature (ARB Chair or Designee) Date 

Section V: TOWN STAFF ONLY 

Application Fee: t]So,.)
ARB APPLICATION NO.: 

Date Paid: 'C?A�Las RcptNo./CheckNo.: --S"Y73
Notes: 

Plan Reference Numbers: 
o Zoning Approval

o Site Plan

□SUP

o Other

CONTINUE TO NEXT SECTION 

ARB Exterior Elevations Application Package Page 2 of 5 

ARB2025-010
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5. Windows o New o Repair/Replacement
Existing Material, Color and Pattern:

Proposed Material: Grid Profile: 

Grid Color: Shutter Color: Trim Color: 

Location (identify location of windows and types -provide exhibit): 

o Sample Included (Type):

o Spec Sheet Included o Photo Included

6. Doors o New □ Repair/Replacement
Existing Material, Color and Pattern:

Proposed Material: Style: o Window (Style):

Door Color: Trim Color: Window Color: 

Location(s) (identify location of doors and types-provide exhibit): 

1:1Sample Included (Type): 

o Spec Sheet Included o Photo Included

7. Roofs and Gutters o New o Repair/ Replacement
Existing Material, Color and Pattern:

Proposed Roof Material: Roof Pitch 

Proposed Roof Color and Style: 

Proposed Gutter Material and Color: 

Gutter Locations (provide exhibit): 

□ Sample Included (Type):

o Spec Sheet Included o Photo Included

8. Dormers o New o Repair/Replacement
Existing Material, Color and Pattern:

Proposed Material: Existing Pitch New Pitch 

Proposed Color and Style: Window Color and Style: 

□ Sample Included (Type):

o Spec Sheet Included o Photo Included

ARB Exterior Elevations Application Package Page4 of 5  
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