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TOWN OF OCCOQUAN 
Town Hall, 314 Mill Street, Occoquan, VA 22125 

www.occoquanva.gov | info@occoquanva.gov | (703) 491-1918 
 

 
 
 

ARCHITECTURAL REVIEW BOARD MEETING 
August 26, 2025 | 7:30 p.m. 

 
 

1. Call to Order 

2. Citizen Comments 

3. Approval of Minutes 
a. June 24, 2025 Meeting Minutes 

 
4. Exterior Elevation Applications 

a. ARB2025-007 309 Commerce St (Mounted Outdoor TV) 
b. ARB2025-006 408 & 416 Mill St (Replace Roof and Siding) 
c. SGN2025-013 201 Union St (Signage) 
d. ARB2025-008 305 Union St (Windows) 

 
5. Reports 

a. Town Council Report 
b. Deputy Town Manager’s Report 
c. Planning Commission Report 
d. Chair Report 

 
6. Adjournment 

 

 

 
 
 
 
 

Brenda Seefeldt 
Chair, Architectural Review Board 

 
 



TOWN OF OCCOQUAN 
ARCHITECTURAL REVIEW BOARD 
Agenda Communication 
  

 
3. Approval of Minutes Meeting Date: August 26, 2025 
3A: Request to Approve June 24, 2025 Minutes 

   
Attachments:  a.  June 24, 2025 Minutes  
 
Submitted by:  Philip Auville     
   Town Clerk 

 
Explanation and Summary: 
This is a request to approve the meeting minutes from June 24, 2025.   
  
 
Proposed/Suggested Motion: 
“I move to approve the meeting minutes from June 24, 2025 as presented.”  
 
OR 
 
Other action the Architectural Review Board deems appropriate. 



Town of Occoquan 
ARCHITECTURAL REVIEW BOARD 

MEETING MINUTES 
June 24, 2025 

 
In Attendance: Brenda Seefeldt (Chair), Darryl Hawkins (Vice Chair, PCR), Rick Fitzgerald 
(Sec.), Theo Daubresse (TCR), Jordan Sanders (BMR), Mary Craig, Michele White (Alt.) 

Excused absent: Lisa Terry, Jennifer Shown (Alt.)  

 
1. Call to Order - Chairwoman Brenda Seefeldt called the meeting to order at 7:31 p.m. 

 
2. Citizens’ Comments - None 

 
3. Approval of Minutes — Michele White motioned to approve the Meeting Minutes of May 
27, 2025; Jordan Sanders seconded. The motion was approved unanimously. 

 

4. Exterior Elevation Applications 
 

a. ARB2025-005 Application 203 Washington St. (Replace Shutters, Paint 
Doors, and Replace French Door) 
Applicant Angie Behbahani requests approval to replace the red shutters 
and a French door with new black shutters and a new black French door; 
all remaining doors will be painted black. Michele White moved to 
approve the Exterior Elevation Application ARB2025-005; Mary Craig 
seconded. The motion was approved unanimously. 

 
5. Reports 

 
a. Town Council Report—Theo Daubresse stated that the Town Council’s 

last meeting expressed congratulations and appreciation for the Riverfest’s 
Coordinator, Town Staff, and many volunteers who helped make the event 
successful despite the weather challenges. In other news, the Town 
Council officially approved ‘Paddler’s Point’ as the name for the island for 
2025. 
 

b. Deputy Town Manager’s Report – Matt Whitmoyer provided the ARB 
with the June 2025 Sign and COA Violation Report. Mr. Whitmoyer 
provided general information from the Town Council’s last meeting. He 
stated that the Town Council’s actions included renaming the island, 
extending a contract, reviewing an annual budget publication, and the July 



Town Council Meeting, which will take place on the 8th. The kiosk 
installation near the Mill House Museum is progressing. 

c. Planning Commission Report – Darryl Hawkins reported that no meeting 
occurred on the Planning Commission’s regularly scheduled calendar date.  

d. Chair Report—Brenda Seefeldt appreciated everyone’s attendance. 
 

6.  Discussion Items – None 
 

7. Adjournment – 7:39 pm 



TOWN OF OCCOQUAN 
ARCHITECTURAL REVIEW BOARD 
Agenda Communication 
  

 
4. Exterior Elevation Applications Meeting Date: August 26, 2025 
4A: ARB2025-007 Application 309 Commerce St 

   
Attachments: a.  ARB2025-007 Application 309 Commerce St (Mounted Outdoor TV) 
 
Submitted by:  Philip Auville    
   Town Clerk 

 
Explanation and Summary: 
This is an Architectural Review Board (ARB) Exterior Elevation Application for a mounted 
television set outdoors.    

 
Staff Recommendation: Make a determination based off the proposed work’s compliance with 
the ARB Guidelines. 

Any denial of an application for a Certificate of Appropriateness must include the reason for 
denial and a reference to the relevant ARB guideline(s). 

Proposed/Suggested Motion: 
“I move to approve ARB2025-007 Application 309 Commerce St (Mounted Outdoor TV) as is.” 

OR 

“I move to not approve ARB2025-007 Application 309 Commerce St (Mounted Outdoor TV) for 
the following reason: _______________________.” 

OR 

Other action the Architectural Review Board deems appropriate. 













TOWN OF OCCOQUAN 
ARCHITECTURAL REVIEW BOARD 
Agenda Communication 
  

 
4. Exterior Elevation Applications Meeting Date: August 26, 2025 
4B: ARB2025-006 Application 408 & 416 Mill Street 

   
Attachments: a.  ARB2025-006 Application 408 & 416 Mill Street (Replace Roof and 

Siding) 
 
Submitted by:  Philip Auville    
   Town Clerk 

 
Explanation and Summary: 
This is an Architectural Review Board (ARB) Exterior Elevation Application for replacing the roof 
with weathered wood composite shingles and the siding to brown and white wood-like PVC.   

Relevant Sections of ARB Guidelines: The proposed work is covered under Sections 13 and 16 
of the ARB Guidelines, which reads as follows: 

 
13. Materials 
 
Siding – Original siding materials should be repaired to retain the original character of the surface rather 
than removed or covered. Often this is not possible so a looka-like and modern material will be sufficient as 
long as all efforts are made to maintain the same appearance. 
 
Exterior trim – Dentil molding and crown molding were simple in the early part of 
the 18th Century, and elaborate in the later with columns added. 18th Century trim 
consisted of dentil and crown molding on the fascia boards, corner moldings, and 
lentils above windows. Lentils were of brick, stone, or a solid piece of wood. Brick 
lentils were laid to form an arch, either a “jack” arch or a “segmented” arch. The 
segmented arch was curved rather than straight. 
 
In the 19th Century trim was elaborate. The mid- to later part of the 19th Century has 
often been called the “Gingerbread Age” with immigrant skilled laborers providing 
elaborate trim on fascia boards, soffits, rake boards, windows, doors, and porches at 
low costs. Brackets attached to the soffits were commonplace. 
 
16. Roof Pitch and Material 
 
Pitch - The pitch of a roof must be a minimum of 8/12 except on a hip roof, mansard, 
or gambrel (barn). On a flat roof, a parapet with trim should be erected above the 
roofline (such as a store or Italianate Victorian). 
 
Materials – Cedar shingles were widely used during the 18th Century 
(approximately 90 percent), and the remainder of the structures most often had oak 
shingle roofs. Shakes were used on outbuildings only. During the 19th Century, 
roofs were standing ridge (metal) or slate shingles. Modern composition shingles 
must be chosen in colors to match the color of weathered historic roofing materials. 



 
Wherever pressed tin or standing seam style roofs exist an effort should be made to 
preserve and/or refurbish. The same roof style must be extended on any addition 
to buildings with existing pressed tin roofs. 
 
 
Staff Recommendation: Make a determination based off the proposed work’s compliance with 
the ARB Guidelines. 

Any denial of an application for a Certificate of Appropriateness must include the reason for 
denial and a reference to the relevant ARB guideline(s). 

Proposed/Suggested Motion: 
“I move to approve ARB2025-006 Application 408 & 416 Mill Street (Replace Roof and Siding) as 
is.” 

OR 

“I move to not approve ARB2025-006 Application 408 & 416 Mill Street (Replace Roof and Siding) 
for the following reason: _______________________.” 

OR 

Other action the Architectural Review Board deems appropriate. 















































TOWN OF OCCOQUAN 

ARCHITECTURAL REVIEW BOARD 
Agenda Communication 
  

 

4. Exterior Elevation Applications Meeting Date: August 26, 2025 

4C: SGN2025-013 201 Union St 

   
Attachments: a.  SGN2025-013 201 Union St (Signage) 
 
Submitted by:  Philip Auville    
   Town Clerk 

 
Explanation and Summary: 
This is a request to determine whether the proposed signage complies with ARB Guidelines for 
a signage application for a business at 201 Union Street.     

As staff have not been able to definitively conclude whether the proposed signage complies with 
the Guidelines, this matter has been elevated to the ARB for a determination. 

Background: 
On November 1, 2016, the Town Council adopted a revised sign ordinance that required signage 
be reviewed by the Town’s Zoning Administrator or designee. As a result, the ARB does not 
review signage requests; however, the ARB still provides guidance on color, location, size, and 
material of signage within the historic district through the Board’s Guidelines. The Guidelines 
are to be referenced by all sign applicants and all applications will be reviewed for compliance 
with the guidelines and Section 157.335 of the Town Code. 

Relevant Sections of the Town Code: The proposed work is covered under Town Code Sections 
157-320 and 157-321.  

Staff Recommendation: Make a determination based on the proposed work’s compliance with 
the ARB Guidelines. 

Any denial of an application must include the reason for denial and a reference to the relevant 
ARB guideline(s). 

Proposed/Suggested Motion: 
“I move to approve SGN2025-013 201 Union St (Signage) as is.” 

OR 

“I move to not approve SGN2025-013 201 Union St (Signage) for the following reason: 
_______________________.” 

OR 

Other action the Architectural Review Board deems appropriate. 



TOWN OF OCCOQUAN 
(703) 491-1918 I signpermits@occoquanva.gov

Town Hall, 314 Mill Street, M-F, 9 a.m. -4 p.m.

PERMIT APPLICATION FOR 

PERMANENT SIGNAGE 

8/2024 

Permit No. 
SGN 

Per Town Code Section §157.302(b)(2) signage requiring a permit is reviewed and approved by the 
Town Zoning Administrator or designee. All signage requires a permit prior to display or erection 
except as provided in Section §157-302 of the Town Code. Please refer to the Occoquan Town Code, 
Chapter 157, Section .300 - .321, Signs, and the Quick Signage Guide for more information on signage. 
Both documents are available at www.occoguanva.gov/business/sign-permits. 

APPLICATION INSTRUCTIONS 

IF YOU ARE REPAIRING OR REPLACING AN EXISTING SIGN WITH LIKE MATERIALS AND 
COLORS AND IN THE SAME LOCATION, A NEW PERMIT IS NOT REQUIRED. 

IF YOU ARE YOU ARE INSTALLING A SIGN MADE OF A NON-DURABLE MATERIAL OR FOR A 
LIMITED AMOUNT OF TIME, PLEASE FILL OUT A TEMPORARY SIGN PERMIT APPLICATION. 
A TEMPORARY SIGN PERMIT IS REQUIRED. 

Colors: Within the Historic District, colors should comply with the ARB Design Guidelines. A 
suggested color palette is available in the guidelines and on the Town website. 

Materials: All permanent signs shall be constructed of materials able to withstand all types of 
weather conditions. Furthermore, all signs shall be permanently attached to sturdy, solid sign 
holders/ structures. 

Right-of-Way: All commercial signs and flags shall be installed and/ or flown at a minimum ground 
clearance of seven feet and shall not interfere in any way with pedestrian traffic. 

PLEASE REFER TO SECTIONS 157-320 AND 157-321 FOR SPECIFIC INFORMATION ON 
ALLOWABLE SIGNAGE SIZES AND LOCATIONS PER ZONING DISTRICT. 

PLEASE COMPLETE THE APPLICATION ON THE FOLLOWING PAGES and submit with 
payment to Town Hall, 314 Mill Street, Occoquan, VA 22125, Monday - Friday, 9 am - 4 pm. Email 
submissions to signpermits@occoquanva.gov. 

Application Fees (independent of number of signs per application): 
• $50 + CRC for an aggregate sign area of 1-16 square feet
• $75 + CRC for an aggregate sign area of 17-30 square feet
• $100 + CRC for an aggregate sign area of greater than 30 square feet

See the Occoquan Fee Schedule for further information on application fees and contractor review 
charges, available at www.occoquanva.gov/ government/zoning-land-development-and-building:/. 

2025-013
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APPLICATION CHECKLIST - REQUIRED 
Ensure that the following items are included in the application form or attached as a separate item.

� Image of Proposed Signage (in color) CZ� 1 ��\o �' � aJ

)1 Schematic 0£ Sign Location (at minimum a photo of location to be placed)
)..Color/Paint Sample(s) -Physical or. Digital Copies
1 Material Sample(s) -Physical o:?tal Copies
� Other: 7, ("v\,Gyl �-J ·+\..v.. \ �-

'"7>� � � � 

SECTION 1: Applkant Information
Applicant N me:

fV\ __ � 

Applicant Business Address:
-1,,,.() � Applicant Type:

�� Use Type:
D Property Owner
Jsl. Tenant

Commercial
Residential

CJ Corporation
O Partnership

0 Other: _________ _

D Sole Proprietorship
SECTION 2: Sign Descriptions
Si #1 

Background Colo : "1 L 
� ve_ t';;t\.,;f-

secondary Color(s):
C!c-i-0 M�e_ 

(Actual color name(s), paint chip(s), and/or color numbers are 
required) 

Font Style:
Sign Dimensions (in or ft):

--g � f' 

(h)
L,l �l, 

____ (l)
____ (w)
Please mark all that apply:
0 One-Sided Sign
� Two-Sided Sign
0 Waterfront Sign

SQFT: Actual size 
2 ft by 2.5 ft; 5 sqft; 
complies with Code
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□ Marquee Sign

(A photo depicting sign plac,ement location is required.) □ Lit Sign (sign must not be internally lit)

A COMPUTER-GENERATED COLOR ILLUSTRATION OF SIGNAGE IS REQUIRED. 

Sign #2 

Materials: Font Style: 

Background Color: Sign Dimensions (in or ft): 

(h) 
Secondary Color(s): 

(1) 

(Actual color name(s), paint chip(s), and/or color numbers are (w) 
required) 

Location/Placement Description: Please mark all that apply: 

□ One-Sided Sign

□ Two-Sided Sign

□ Waterfront Sign

□ Marquee Sign

(A photo depicting sign placement location is required.) □ Lit Sign (sign must not be internally lit)

A COMPUTER-GENE.RA TED COLOR ILLUSTRATION OF SIGNAGE IS REQUIRED. 

Sign:#3 

Materials: Font Style: 

Background Color: Sign Dimensions (in or ft): 

(h) 
Secondary Color(s): 

(1) 

(Actual color name(s), paint chip(s), and/or color numbers are (w) 
required) 

Location/Placement Description: Please mark all that apply: 

□ One-Sided Sign

□ Two-Sided Sign

□ Waterfront Sign

□ Marquee Sign

(A photo depicting sign placement location is required.) □ Lit Sign (sign must not be internally lit)

A COMPUTER-GENERATED COLOR ILLUSTRATION OF SIGNAGE IS REQUIRED. 

Sign#4 

Materials: Font Style: 



Background Color: 

Secondary Color(s): 

Sign Dimensions (in or ft): 

___ (h) 

____ (l) 

(Actual color name(s), paint chip(s), and/or color numbers are _____ (w) 
required) 

Location/Placement Description: Please mark all that apply: 

0 One-Sided Sign 

0 Two-Sided Sign 

D Waterfront Sign 

O Marquee Sign 

Page4 o£4 

(A photo depicting sign placement location is required.) D Lit Sign (sign must not be internally lit) 

A COMPUTER-GENERATED COLOR ILLUSTRATION OF SIGNAGE IS REQUIRED. 
SECTION3; 

Date Submitted: 

FOR TOWN USE ONLY 

Square Footage: Amount Payment Method (Check/Receipt No.): Submission Date: 
Collected: 

Status: Reaso,ns: 

Conditions: 

Signature: 

Zoning Administrator/Designee Date 

5 sqft
N/A N/A - resubmission 8/1/25



SIGN LOCATION AND DESIGN



TOWN OF OCCOQUAN 
ARCHITECTURAL REVIEW BOARD 
Agenda Communication 
  

 
4. Exterior Elevation Applications Meeting Date: August 26, 2025 
4D: ARB2025-008 Application 305 Union Street 

   
Attachments: a.  ARB2025-008 Application 305 Union Street (Windows) 
 
Submitted by:  Philip Auville    
   Town Clerk 

 
Explanation and Summary: 
This is an Architectural Review Board (ARB) Exterior Elevation Application for replacing the 
windows with new windows.   

Relevant Sections of ARB Guidelines: The proposed work is covered under Section 24 of the 
ARB Guidelines, which reads as follows: 

 
24. Windows 
 
The placement and proportions of windows and doors are of paramount importance in achieving a historic 
reproduction. Most glass manufacturers 125 years ago did not have the capability to create large sheets of 
glass. That’s why old window sashes are comprised of a collection of smaller pieces of glass separated and 
held in place by muntin bars.  
  
Traditional windows have depth and a windowsill, as well as true divided lights or interior and exterior 
fixed muntin with internal spacers to reference traditional designs. No mirrored or tinted glass.  
  
The architecture style of Craftsman homes and Victorian homes often used colors for muntin and sashes. 
That is encouraged using the earth tone colors.  
  
In new construction simulated true divided light windows in the appropriate style and color (earth tones) 
must be used.  
  
Storm windows must not be used unless the design allows the original window to show through.  
  
18th Century Small panes; six over six window lights and up  
1775-1800 arched at top, shutters  
Proportions – one-half the width of the height  
Placement – Lined up one above the other and over doorways Headers – Wood, solid beam; stone; brick; 
jack arches or segmented arches; lighter brick often used around windows  
  
19th Century Windows in the early 19th Century were usually six over six. The emergence of styles such 
as neo-Gothic, Italianate and Queen Anne led the use of two over two, one over one, and in Queen Anne a 
multiplicity of combinations. By the end of the 19th Century, two over two dominated and this is the pattern 
most often seen in 19th Century houses in Occoquan  
Proportions – Usually, one-half width of height  
Headers – Elaborate, eyebrow, segmented and jack arches  



 
 
Staff Recommendation: Make a determination based off the proposed work’s compliance with 
the ARB Guidelines. 

Any denial of an application for a Certificate of Appropriateness must include the reason for 
denial and a reference to the relevant ARB guideline(s). 

Proposed/Suggested Motion: 
“I move to approve ARB2025-008 Application 305 Union Street (Windows) as is.” 

OR 

“I move to not approve ARB2025-008 Application 305 Union Street (Windows) for the following 
reason: _______________________.” 

OR 

Other action the Architectural Review Board deems appropriate. 
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TOWN OF OCCOQUAN 

ARCHITECTURAL REVIEW BOARD 
Agenda Communication 
  

 

5. Reports Meeting Date: August 26, 2025 

5B: Deputy Town Manager’s Report 

   
Attachments:  a.  July and August Sign and COA Violation Report 
 
Submitted by:  Matt Whitmoyer     
   Deputy Town Manager 

 
Explanation and Summary: 
The Deputy Town Manager’s monthly ARB report will be provided at the meeting. 
 
The report includes both sign and COA violations, showing the violation number, address, 
violation description and the status of the violation. All code violations follow the code violation 
standard operating procedure (SOP), including a tiered notice system of informal notices 
progressing to formal notice of violation letters. Most violations are resolved at the informal tier 
and do not necessitate a formal notice of violation and subsequent legal action.  
  
 



Town of Occoquan Sign and COA Violation Report July and August 2025 8/26/25

Title

Violation 

Type

Address of 

Violation

Date of 

Observation General Description of Violation Status

OCV-2024-008 Signage 201 Union Street 4/16/2024 Permanent sign without a permit ARB

OCV-2024-019 Signage

308 Poplar Alley, 

Unit B 12/19/2024

One unpermitted permanent sign; one unpermitted temporary sign; 

multiple off-premise signs observed; prohibited a-frame signs RESOLVED

OCV-2025-006 Signage 125 Mill Street 6/24/2025 Two A-frame signs not in compliance with Town Code RESOLVED

OCV-2025-007 Signage

125 Mill Street, 

Suite 4 6/26/2025 Unpermitted temporary sign; does not meet definition of A-frame RESOLVED

OCV-2025-008 Signage 125 Mill St 6/26/2025

Two temporary signs w/o permits; two temp signs that do not meet 

definition of A-frame Notice Sent

OCV-2025-010 Signage 301 Mill Street 6/27/2025

Second a-frame without a permit; temporary sign without a permit; 

potential lighting issue RESOLVED

OCV-2025-011 Signage 202 Union St 6/27/2025 Unpermitted temporary signs; does not meet definition of A-frame Notice Sent

OCV-2025-012 Signage

305 Mill St, Suites 3-

4 6/27/2025 Second A-frame sign w/o permit Notice Sent

OCV-2025-013 Signage

304 Mill St, Unit 

102 6/27/2025 Second A-frame sign w/o permit RESOLVED

OCV-2025-014 Signage 305 Mill St, #A7 6/27/2025 sign not mounted on wall or bracket; two unpermitted permanent signs RESOLVED

OCV-2025-015 Signage 305 Mill St, Unit A-2 7/28/2025 Second A-frame sign w/o permit Notice Sent

OCV-2025-026 Signage 310 Mill Street 8/7/2025 neon sign; two temporary banners without a permit Email Sent

OCV-2025-027 Signage 313 Mill Street 8/7/2025 neon sign; window signs covering over 25% of door window area Email Sent

OCV-2025-028 Signage 309 Mill St 8/7/2025 sign still installed for closed business Email Sent

OCV-2025-030 Signage

310 Mill Street, Unit 

C 8/7/2025 window signs covering over 25% of door window area Email Sent

OCV-2025-031 Signage 310 Mill Street 8/7/2025 window signs covering over 25% of door window area Email Sent
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