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ARCHITECTURAL REVIEW BOARD MEETING 
May 27, 2025 | 7:30 p.m. 

 
 

1. Call to Order 

2. Citizen Comments 

3. Approval of Minutes 
a. April 22, 2025 Meeting Minutes 

 
4. Exterior Elevation Applications 

a. ARB2025-004 204 Washington St (Awning, and Paint Shutters and Door) 
 

5. Reports 
a. Town Council Report 
b. Deputy Town Manager’s Report 
c. Planning Commission Report 
d. Chair Report 

 
6. Adjournment 

 

 

 
 
 
 
 

Brenda Seefeldt 
Chair, Architectural Review Board 

 
 



TOWN OF OCCOQUAN 
ARCHITECTURAL REVIEW BOARD 
Agenda Communication 
  

 
3. Approval of Minutes Meeting Date: May 27, 2025 
3A: Request to Approve April 22, 2025 Minutes 

   
Attachments:  a.  April 22, 2025 Minutes  
 
Submitted by:  Philip Auville     
   Town Clerk 

 
Explanation and Summary: 
This is a request to approve the meeting minutes from April 22, 2025.   
  
 
Proposed/Suggested Motion: 
“I move to approve the meeting minutes from April 22, 2025 as presented.”  
 
OR 
 
Other action the Architectural Review Board deems appropriate. 



Town of Occoquan 
ARCHITECTURAL REVIEW BOARD 

MEETING MINUTES 
April 22, 2025 

 
In Attendance: Brenda Seefeldt (Chair), Darryl Hawkins (Vice Chair, PCR), Theo Daubresse 
(TCR), Jordan Sanders (BMR), Lisa Terry, Jennifer Shown (Alt.), Michele White (Alt.) 

Unexcused absent:  Rick Fitzgerald, Mary Craig 

 
1. Call to Order - Chairwoman Brenda Seefeldt called the meeting to order at 7:34 p.m. 

 
2. Citizens’ Comments - None 

 
3. Approval of Minutes — Brenda Seefeldt motioned to approve the Meeting Minutes of 
March 25, 2025; Michele White seconded. The motion was approved unanimously. 

 

4. Exterior Elevation Applications 
 

a. ARB2024-008 Amended Application 402 McKenzie Dr (Increase Size of 
Addition) - Applicant Angela Staffone requests to amend the original 
application by extending 6 feet further than the original plan. The window 
size will change to 36” x 72”, and a French door will be added to the 
house terrace. Brenda Seefeldt moved to approve the Exterior Elevation 
Amended Application ARB2024-008; Jordan Sanders seconded. The 
motion was approved unanimously. 

 

b. ARB2025-003 Application 430 Mill St (Replace Porch Railing) —
Applicants Chris Pille and Jennifer Shown request to replace PVC porch 
railing with a black Composite railing. Lisa Terry moved to approve the 
Exterior Elevation Application ARB2025-003; Michele White seconded. 
The motion passed: 6 Yea, 0 Nay, 1 Abstention (Jennifer Shown). 

 

 

 

 



 

 
5. Reports 

 
a. Town Council Report—Theo Daubresse stated that the Council will bring 

back the Christmas Market, budgeting for lighting and decorations. 
Artisans, Craftspeople, and Handicrafts workers will set up on Commerce 
and Union Streets.  
 

b. Deputy Town Manager’s Report – Matt Whitmoyer indicated no 
additional updates regarding the Sign and COA Violation Report. Deputy 
Town Manager Whitmoyer also brought to the attention of the ARB that 
Councilmember Nancy Freeborne Brinton had resigned, and the Town 
Council has moved to appoint Robert “Bob” Love to replace her until a 
replacement can be elected. Additionally, ARB member Lisa Terry’s seat 
has been extended to December 2026, making it concurrent with all ARB 
members. 

 
c. Planning Commission Report – Darryl Hawkins reported  

that the April 22, 2025, Planning Commission meeting was cancelled. 
 

d. Chair Report—Brenda Seefeldt announced that the Town Attorney did not 
approve the proposed idea for a new business sign-off checklist on the 
ARB Policies Checklist. The idea has been scrapped.  

 
6. Discussion Items – Matt Whitmoyer shared information about the Occoquan Volunteer 

Fair, which will be held on May 3, 2025, from 10:00 a.m. to 12:00 p.m. Refreshments 
will be served. We were also reminded of the River Fest on June 7 and 8 and volunteers 
are needed.  

 
7. Adjournment – 7:52 pm 



TOWN OF OCCOQUAN
ARCHITECTURAL REVIEW BOARD 
Agenda Communication 

4. Exterior Elevation Applications Meeting Date: May 27, 2025 
4A: ARB2025-004 Application 204 Washington St 

Attachments: a. ARB2025-004 Application 204 Washington St (Awning, and Paint
Shutters and Door)

Submitted by:  Philip Auville 
Town Clerk 

Explanation and Summary: 
This is an Architectural Review Board (ARB) Exterior Elevation Application for adding an 
awning above the front window and painting the shutters and door.  

Relevant Sections of ARB Guidelines: The proposed work is covered under Sections 3 and 6 of 
the ARB Guidelines, which reads as follows: 

3. Awnings

The use of attractive awnings and canopies is encouraged in the Historic District. Fabric must be limited 
to canvas or similar cloth. Vinyl, plastic, and aluminum are not compatible materials for use in the Historic 
District. The color should be in the palette of historic colors. See Colors. 

Words on your awning are considered signs and must be preapproved by the ARB 

6. Colors

Exterior paint colors must be appropriate for the architectural period of the building. Colors of a building 
should take into consideration roof and foundation colors. It is encouraged that when rehabilitating 
Craftsman or Victorian style homes to use period-appropriate color pairings. In addition, for rehabilitation 
or replacement of windows, “earth tone” colors are appropriate. 

The book A Century of Color is an excellent reference. Another resource is the following color chart which 
is taken from the website Archive.org and the document “Every Man His Own Painter!” which was 
originally written in 1872.  

Note that none of these colors are modern paint chips. Use these colors as a guide as you pick out your exact 
paint colors. Most popular exterior paint brands now have historic palettes available. 

Painting of brick or stone is not recommended. Existing paint may be removed if done in a manner which 
will not damage the surface of the structure. Methods such as sandblasting, chemical application and heat 
guns tend to damage the structure. 

Staff Recommendation: Make a determination based off the proposed work’s compliance with 
the ARB Guidelines. 

Any denial of an application for a Certificate of Appropriateness must include the reason for 
denial and a reference to the relevant ARB guideline(s). 



Proposed/Suggested Motion: 
“I move to approve ARB2025-004 Application 204 Washington St (Awning, and Paint Shutters 
and Door) as is.” 

OR 

“I move to not approve ARB2025-004 Application 204 Washington St (Awning, and Paint Shutters 
and Door) for the following reason: _______________________.” 

OR 

Other action the Architectural Review Board deems appropriate. 















TOWN OF OCCOQUAN 
ARCHITECTURAL REVIEW BOARD 
Agenda Communication 
  

 
5. Reports Meeting Date: May 27, 2025 
5B: Deputy Town Manager’s Report 

   
Attachments:  a.  May Sign and COA Violation Report – To be provided 
 
Submitted by:  Matt Whitmoyer     
   Deputy Town Manager 

 
Explanation and Summary: 
The Deputy Town Manager’s monthly ARB report will be provided at the meeting. 
 
The report includes both sign and COA violations, showing the violation number, address, 
violation description and the status of the violation. All code violations follow the code violation 
standard operating procedure (SOP), including a tiered notice system of informal notices 
progressing to formal notice of violation letters. Most violations are resolved at the informal tier 
and do not necessitate a formal notice of violation and subsequent legal action.  
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