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ARCHITECTURAL REVIEW BOARD MEETING 
January 28, 2025 | 7:30 p.m. 

 
 

1. Call to Order 

2. Citizen Comments 

3. Election of Officers 
a. Nominations and the elections of Officers for the Calendar Year 2025 

 Chairperson 
 Vice-Chairperson 
 Secretary 

 
4. Approval of Minutes 

a. December 10, 2024 Meeting Minutes 
 

5. Exterior Elevation Applications 
a. ARB2024-007 450 Mill Street (Doors) 

 
6. Reports 

a. Town Council Report 
b. Deputy Town Manager’s Report 
c. Planning Commission Report 
d. Chair Report 

 
7. Adjournment 

 

 

 
 
 
 
 

Brenda Seefeldt 
Chair, Architectural Review Board 



TOWN OF OCCOQUAN 
ARCHITECTURAL REVIEW BOARD 
Agenda Communication 
 

 

 
3. Election of Officers Meeting Date: January 28, 2025 
3A: Nominations and the Election of Officers for Calendar Year 2025 

   
Attachments:  a.  None 
 
Submitted by:  Philip Auville     
   Town Clerk 

 
Explanation and Summary: 
This item is for the nomination and election of officers for the Architectural Review Board, 
pursuant to § 33.48 of the Town Code.  
 
Each year, at the January meeting, the ARB must select a chairperson, vice-chairperson, and 
secretary, who serve for a 12-month terms of office and are eligible for re-election. 
 
Proposed/Suggested Motion:  
“I would like to nominate: [NAME] for [OFFICE].” Follow nomination and roll call process as 
outlined in Chair’s agenda.  
 
OR  
 
Other action the ARB deems appropriate. 
 



TOWN OF OCCOQUAN 
ARCHITECTURAL REVIEW BOARD 
Agenda Communication 
  

 
4. Approval of Minutes Meeting Date: January 28, 2025 
4A: Request to Approve December 10, 2024 Minutes 

   
Attachments:  a.  December 10, 2024 Minutes  
 
Submitted by:  Philip Auville     
   Town Clerk 

 
Explanation and Summary: 
This is a request to approve the meeting minutes from December 10, 2024.   
  
 
Proposed/Suggested Motion: 
“I move to approve the meeting minutes from December 10, 2024 as presented.”  
 
OR 
 
Other action the Architectural Review Board deems appropriate. 



Town of Occoquan 
ARCHITECTURAL REVIEW BOARD 

MEETING MINUTES 
December 10, 2024 

 
In Attendance: Brenda Seefeldt, Darryl Hawkins, Rick Fitzgerald, Theo Daubresse (via Zoom), 
Jordan Sanders, Jennifer Shown, Michele White 
 

1. Call to Order - Chairwoman Brenda Seefeldt called the meeting to order at 7:30 p.m. 
 

2. Citizen’s Comments - None 
 

3. Approval of Minutes – Brenda Seefeldt motioned to approve the Meeting Minutes of 
       October 22, 2024: Rick Fitzgerald seconded. The motion was approved unanimously. 
 

4. Exterior Elevation Applications 
 

a. ARB2024-007 302 450 Mill Street (Doors) – The application was tabled until the 
next meeting in January. 

 
b. ARB2024-008 402 McKenzie Dr (New Addition; Siding, Windows, & Roof) – 

Applicant AS Built Drawings, LLC, represented by Angela Staffone, requests 
approval for new siding, windows, and roof which will be included also on the new 
two-story rear addition. Sample were provided. Jennifer Shown moved to approve 
Exterior Elevation Application ARB2024-008 as submitted; Jordan Sanders 
seconded. The motion was approved unanimously. 

 
 

5. Reports 
 

a. Town Council Report – Theo Daubresse shared that the Town Council is proceeding 
with the Ellicott Street sidewalk project. 

 
b. Town Manager’s Report – Matt Whitmoyer provided the Sign and COA Violation 

Report for Nov-Dec 2024 and briefly reviewed the status of any legal issues. In 
addition, he shared that at the November meeting, the Town Council acknowledged 
Bucky Brill for his many years of service, appointed new ARB members, and aligned 
the ARB appointment terms of service. He noted that the Ellicott St. sidewalk project 
had been advanced at the December meeting and directed staff to proceed with the 
Riverwalk Transportation Alternative Program (TAP) Grant.  

 
 

c. Planning Commission Report – none.   
 

d. Chair Report – none 



 
 

6. Discussion Items – none 
 

7. Adjournment – 7:54 p.m. 
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5. Exterior Elevation Applications Meeting Date: January 28, 2025 
5A: ARB2024-007 450 Mill St 

   
Attachments:  a.  ARB2024-007 450 Mill St (Doors)  
 
Submitted by:  Philip Auville    
   Town Clerk 

 
Explanation and Summary: 
This is an Architectural Review Board (ARB) Exterior Elevation Application for doors at 450 Mill 
Street. 

Relevant Sections of ARB Guidelines: The proposed work is covered under Section 7 of the ARB 
Guidelines, which reads as follows: 

7. Doorways 
The placement and proportions of windows and doors are of paramount importance 
in achieving an historic reproduction. Original doors should be repaired and 
rehabilitated if possible. Storm doors must allow visibility of the original door. 
Sliding glass doors are not considered to be in keeping with the character and 
architectural detail of the Old and Historic District and are prohibited if visible from 
the street (waterfront is also considered a street). 
 
Style of doors from: 
 
18th Century                                                      Six-panel (cross and open Bible); small glass light 
                                                                            above door Solid wood or stone header over top of 
                                                                            door 
                                                                            1775-1800 had very elaborate doorways, with 
                                                                            sidelights and fanlights above front door and 
                                                                            columns beside door or entry porch 
19th Century                                                      Wide variety of elaborate doorways 
                                                                            Stained glass 
                                                                            in doors 
                                                                            Double doors 
                                                                            Columns 
 
On storefronts, doors may be constructed of painted wood or wood-look-alike, and 
may include large areas of glass. Paneled or glazed paneled doors are appropriate 
for residential buildings. Unfinished aluminum is not recommended. Security and 
fire- resistant updates to doors are welcomed. 
 
Staff Recommendation: Make a determination based off the proposed work’s compliance with 
the ARB Guidelines. 

Any denial of an application for a Certificate of Appropriateness must include the reason for 
denial and a reference to the relevant ARB guideline(s). 



Proposed/Suggested Motion: 
“I move to approve ARB2024-007 450 Mill St (Doors) as is.” 

OR 

“I move to not approve ARB2024-007 450 Mill St (Doors) for the following reason: 
_______________________.” 

OR 

Other action the Architectural Review Board deems appropriate. 
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6. Reports Meeting Date: January 28, 2025 
6B: Deputy Town Manager’s Report 

   
Attachments:  a.  To be Provided  
 
Submitted by:  Matt Whitmoyer     
   Deputy Town Manager 

 
Explanation and Summary: 
This is the Deputy Town Manager’s monthly ARB report.  
 
The report includes both sign and COA violations, showing the violation number, address, 
violation description and the status of the violation. All code violations follow the code violation 
standard operating procedure (SOP), including a tiered notice system of informal notices 
progressing to formal notice of violation letters. Most violations are resolved at the informal tier 
and do not necessitate a formal notice of violation and subsequent legal action.  
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